How to Compose/Create an Email
Como redactar / crear un correo
electronico
Ki jan yo Konpoze / Kreye yon
imel
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How to correctly compose an email (English)

1. Address the email
2. Have a subject

New Message

To #1 Cc Bee
d. This should be a brief explanation(at most one Subject #2
sentence) telling the reader what the email will be #3
about =
3. Address the reader o
a. Mr'/MrS' AICE General Paper 8021
b.  Good morning, good afternoon John 1. Leonard High School

4. Write in complete sentences

5. Have a signature
a. Thank you, your name

ERTIFIED
Educator




CoOmo redactar correctamente un correo electronico
(Spanish)

1. Direccion del correo electronico
2. Tener untema

New Message - & X

To #1 Cc Bec

a. Esta debe ser una breve explicacion Subject #2
(como maximo una oracion) que le diga #3
, , -
al lector de qué se tratara el correo
electrénico. e *
.. AICE General Paper 8021
3. Dirigirse al lector John . Leonard High School
a. SR Sra. ‘
b. Buenos dias Buenas tardes e

4. Escribir en oraciones completas
5. Tener una firma
a. Gracias tu nombre
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Ki jan yo korekteman konpoze yon imel (Haitian
Creole)

1. Adrése imeél la

New Message

2. Mete yon sije —
a. Sa atadwe yon eksplikasyon kout (pifd Subject #2
pou li yon fraz) ki di lekte a ki sa imel la #3
pral di - ::mger
3. Adrése lekté a Ergnt ”
ICE Goneral Paper 8021

a. Mesye / Madam. e
b. Bonjou, bon apremidi
4. Ekri nan fraz konple
5. Mete yon siyati
a. Meési, mete non ou

CERTIFIED
Educator
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